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TO: 

FBLA Members and Advisers 
FROM: 
LaTrenda Jackson, Interim FBLA State Adviser
SUBJECT: 
2012 State Leadership Conference (SLC)
April 2-3, Little Rock 

The Arkansas State Leadership Conference will be held April 2-3, 2012, in Little Rock. Join Arkansas FBLA members and advisers from across the state to 

· Hear an outstanding keynote speaker 

· Attend exciting leadership workshops–adviser and student tracks available

· Experience the thrill of campaigning for state office 

· Join others in the March of Dimes WonderWalk 

· Compete against other chapters in the Battle of the Chapters competition 
· Participate in competitive events
The above are just a sampling of the exciting activities that will be featured at the 2012 FBLA State Leadership Conference.  Mark your calendars and plan to attend!  This packet has all the information you will need to register members for the conference, sign up for the MOD WonderWalk, run a campaign for state office, enter competitors in competition, request hotel rooms, etc.  Please refer to the individual handouts for additional information. 

A deadline sheet is included with this packet to help you meet all the required deadlines. PLEASE DOWNLOAD THE DEADLINES SHEET AND KEEP IT HANDY!  Use this sheet to mark off items as they are submitted. 
Conference Registration and Event Confirmation:
Conference Forms – The majority of the conference forms are in Word format with form fields that can be completed on the computer and then printed out and/or e-mailed (only if instructions tell you to e-mail).  The forms for the current school year must be used. 
Registration Fee – The conference registration fee is $35 for early bird registration and $45 for regular registration.  For early bird registration, the form and fees must be received no later than March 4.  This form and check made payable to Arkansas FBLA should be sent to

Arkansas FBLA 

Conference Registration 

c/o Little Rock Convention Bureau 

P. O. Box 207
Little Rock, AR 72203
A copy of your registration must be either mailed or faxed to the state office at




Three Capitol Mall, Suite 502




Little Rock, AR 72201



Fax 501-682-1268
Be sure to keep a copy for your records.  Send school checks or money orders only – NO PERSONAL CHECKS ACCEPTED.  There will be no registration refunds.

ALL delegates, advisers, and chaperones attending the conference must registration fee even though they may not be able to attend all functions.  Current state officers do not pay the registration fee; however, they must be listed on the registration form. The student/adviser ratio for all FBLA state events is 10/1.
NOTE FOR COMPETITORS:  All competitors must pay a registration fee, even if they do not attend the conference.  This note refers to those team members in Business Financial Plan, Business Plan, Digital Video Production, E-Business, Electronic Career Portfolio, and Web Site Design that submit reports, flash drives or DVDs, and entry forms but do not perform at the SLC.  Also, if competitors take the skills portion of the following events – Accounting II, Computer Applications, Database Design and Applications, Desktop Publishing, Spreadsheet Applications, Word Processing I, and Word Processing II – then fail to attend the state conference to take the written objective test portion of the event, they still must pay the registration fee.  Also please remember if a student does not take the written objective test portion of the skills event, that student cannot compete in that event next year.
Registration – Online registration will be utilized for all conference attendees. Chapter events and all written reports have paper entry forms.  Some of these forms require signatures, and others require the entry form to be attached to the report.  Please check the DEADLINE sheet with this packet.  This sheet indicates which events have entry forms and need to be either mailed or e-mailed. The registration window for online registration is listed on the deadlines page included in the packet.
Written Chapter Reports, Business Plan, and Business Financial Plan – Materials for these events must be received in the state office by the deadline listed in this packet.  The entry forms in the SLC packet must be completed and attached to each written report.  There is a report check-off list for written reports included in the SLC packet.  Check your written reports against this check-off sheet to prevent being disqualified. Do not return the check-off list with your reports. It is simply provided for your convenience. 
Statement of Assurance – A Statement of Assurance must be completed for the following events:  Computer Game & Simulation Programming, Desktop Application Programming, Digital Design & Promotion, Digital Video Production, E-business, Electronic Career Portfolio, and Web Site Design.  The Statement of Assurance has replaced these event forms that were previously in your packet.  PLEASE NOTE:  Two copies of the Computer Game & Simulation Programming, Desktop Application Programming, Digital Design & Promotion and the Digital Video Production event must be submitted on a USB flash drive or a DVD.  Electronic Career Portfolio, Website Design and E-business are entry forms only. They must be sent since competitor’s signatures are required.  The website must be live and available for viewing on the Internet by the deadline listed on the deadlines sheet included in this packet.  No changes may be made to the web site after that date.  If judges are unable to access a web site, the entry will not be judged. Check carefully the accuracy of the URL address on the entry form.
Registration Location – Conference registration (both prepaid and onsite) and March of Dimes WonderWalk registration will be in the lobby outside of Riverside West at the Doubletree Hotel. The adviser responsible for the delegation must come to this area to pick-up registration materials and confirm contestants in competitive events.  DO NOT BRING YOUR ENTIRE DELEGATION TO THE REGISTRATION AREA.  This area will be monitored, and students will not be allowed to enter the area. Only voting delegates should be present in registration areas during registration times.
Even though contestants have already qualified for competition at the district conferences, they must register for state competition by the registration deadlines.  Contestant ribbons will be included in chapter packets. These ribbons and name badges must be worn by contestants to gain access to their events.  Advisers will be notified if contestants do not show for their competitions.
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As a reminder, the following ten (10) events are offered at the state and national levels only:  Business Financial Plan, Business Plan, Client Service, Computer Game and Simulation Programming, Desktop Application Programming, Digital Design and Promotion, Help Desk, Management Decision Making, Management Information Systems, and Network Design.  However, they are part of the competitive events program and contestants in these events cannot enter any other individual or team event at the district level. Therefore, you must register those contestants on your district form.  Even if you have contestants from district that did not qualify to compete at state, they are not eligible to enter one of these events as they are individual and/or team events, and contestants may enter only one individual or team event each year beginning with the district conference. 

Housing 
Rooms have been blocked in five (5) hotels in the downtown area. The hotels are 

DoubleTree 



Peabody 

La Quinta 



Wyndham, North Little Rock
Holiday Inn Presidential Center 

Prices range from $82 to $160 plus applicable taxes check with hotels since rates vary from hotel to hotel. Hotel space as always is tight, so please be as accurate as possible when requesting rooms.  If necessary, an additional hotel will be added and shuttle service will be provided.  
Please Note: chapters must stay at designated SLC conference hotels. There are many reasons why this is required: cost of meeting space, room setup charges, and penalties for not filling all rooms contracted. In addition, chapters benefit by staying in a designated NLC conference hotel through networking opportunities and negotiated services (e.g., discounted or complimentary Internet, discounted parking, discounted meals, etc.).

To secure rooms in the five (5) hotels, all requests must go through the FBLA Housing Bureau at the Convention Center using the official Housing Request Form.  A $75 per room deposit must accompany the request and can be done only by credit card.  Housing is on a first-come, first-served basis.  Only current state officer schools and district coordinator schools receive priority on housing.  Refer to the housing information flyer in this packet and use the housing request form in this packet to make your request.  At this time, we plan to furnish shuttle buses for those chapters staying in the Wyndham, La Quinta, and Holiday Inn Presidential Center.  There will be no shuttle service available for those chapters staying in the DoubleTree or Peabody. 

Conference Schedule – A tentative conference schedule is included with this packet.  A detailed copy of the workshop schedule and any changes in the conference schedule will be distributed closer to the conference.  Check your conference program on the first day of the conference for the official schedule that will include any changes in times and/or room assignments.
Talent Show – There will be a talent show again this year.  If you have a talent winner from district competition, please complete the talent show entry form and send to Frances Bullard at Mountain View High School at the address on the form.  The form may be either mailed or e-mailed.

State Voting Delegate Registration – The guidelines governing voting delegates are the same as those in previous years.  Advisers will register members as voting delegates onsite at the conference registration desk.  Additionally, registered voting delegates must sign in during conference registration.  At the registration, voting delegates must show photo I.D. to sign-in and receive voting delegate ribbons.  Photo I.D. may be a driver’s license and/or school photo I.D. badge. 

Competitive Event Information – Be familiar with the competitive event guidelines. Guidelines in the National Chapter Management Handbook and the current State Handbook will be followed. 

School-Site Skill Events – Contestants in Accounting II, Computer Applications, Database Design and Applications, Desktop Publishing, Spreadsheet Applications, Word Processing I, and Word Processing II events are required to take two different exams:  school-site skills and objective. The skills portion of the exam will be administered at the contestant’s home school during the established time period listed on the deadlines sheet.  A request for school-site skill tests is enclosed.  This form must be received in the state office by the established deadline on the deadlines sheet enclosed.  It can be sent by e-mail, fax, or regular mail.  Students will not save their work to electronic media, but will only turn in hard copies of school-site tests to the test administrator.
Several events require objective tests in addition to the presentations.  The objective tests will be given early as school-site tests. Tests will be proctored at the schools and then graded in the state office.  The following events are affected:  Banking and Financial Systems, Entrepreneurship, Future Business Leader, Global Business, Help Desk, Management Decision Making, Management Information Systems, Marketing, Network Design, and Parliamentary Procedure.  No finalists will be announced until the morning the conference starts. Teams and individuals need to be prepared to compete as soon as names are posted.
The procedure used for the district skill tests will also be used for the state tests, except no fees will be collected.  While contestants in these events take the skill portion of the event at school sites, everyone with exception of the above-mentioned events must take the written objective test at the State Leadership Conference.  Failure to take both parts of the exam will disqualify the competitor.  

REMINDER:  Test administrators must be school employees.  They cannot be FBLA advisers, business education faculty members (senior or junior high), or student teachers.  Tests will be mailed directly to test administrators at the school address, and advisers and/or members of the business education faculty are not allowed to handle or see the test.  Advisers, make sure your test administrators receive the tests and understand that they must read and follow carefully the instructions that are sent with the tests.  Make sure the test administrator erases all work from the hard drive.  All testing material, INCLUDING THE COPY OF THE TEST, must be returned with the students’ work. If the test is not administered after it is received, the entire test packet must be returned unopened.
Adviser Professional Development – Advisers are encouraged to take advantage of the opportunity to receive inservice hours by attending conference workshops. To receive inservice hours for the workshops, you must receive documentation at the conclusion of the workshop and you must complete your assigned competitive event duties. 
Advisers’ Assignment Sheet – An adviser’s assignment sheet for administering the state competitive events program will be e-mailed to the VoEdBus listserve after the conference registration deadline.  All advisers need to help in order to have a successful competitive events program at the state conference.  The competitive events program is offered for the benefit of your students; therefore, your help is necessary.  When you receive the assignment sheet, please make sure you report to the assigned event and complete your assignment.  Last year, there were quite a few “no shows” at assigned events, and that put a hardship on other advisers.  In the performance/interview events on Monday, enough advisers will be assigned so that no one should have to work more than two hours.

Conference Conduct Guidelines – In order for a conference of this size to run smoothly and to be effective, guidelines must be established and followed.  Read carefully the Conduct Rules.  These documents should be duplicated and distributed to each delegate and their parents or guardians before the permission slip and agreement form are signed. 
Each student attending the conference must sign the agreement form and submit a signed permission slip.  The school agreement form and permission slips must be submitted during conference registration.  These forms must be submitted in a manila folder or large envelope labeled with your school’s name.  REMEMBER, a school administrator must sign the agreement form. 
Student/Adviser Assignment – For every ten (10) students, there must be one adult chaperone.  They may be teachers, parents, bus drivers, etc., as long as they accept full responsibility for ten (10) students.  These adult chaperones should know the names and hotel room numbers of the students for which they are responsible.  Advisers and adult chaperones must assume full responsibility for the conduct and activities of their delegates during the conference.  Every adviser is an official State Leadership Conference adviser and is responsible for the compliance of all students to the conference regulations. 

Name Badges – Because of security concerns, name badges must be worn to gain admittance to any activity.  Students, advisers, and guests must all have name badges to enter workshops, general sessions, and competitive events.  It is imperative that all guests who are attending with your delegation be registered.  There will be people stationed at the doors of workshops and general sessions to check for name badges.  However, caution students not to wear their name badges when leaving the conference area to go downtown or to one of the restaurants in the area. 

Curfew – Conference curfew is 12:00 midnight. Students must be in their own room and quiet by curfew time, and no one is to be out of their rooms before 7:00 a.m. without permission from his or her adviser.  Please remind your students that there are other guests in the hotels and ask them to respect other guests’ rights.  Please, no running, shouting, or door slamming in the hotel hallways or rooms.  Security guards will be on duty at all hotels. Students creating disturbances or creating problems in the hotel will be escorted to their adviser by security personnel.  One or two rowdy students in a hotel create an unfavorable image for the entire FBLA organization.  Let’s maintain our outstanding reputation by adhering to the rules and regulations and being aware of the rights of other hotel guests. Serious infractions of the conduct rules by a student could result in the student’s parents and the school administrator being called, and the student sent home from the conference.  Let’s not have that happen.  Close supervision at all times, particularly at night in the hotels, is a necessity. 

Conference Dress Code – Please be sure your students and parents have copies of the national dress code.  A revised dress code was approved in January 2009 with the only change being that females are not required to wear hose.  Business attire (as defined by the dress code) is required for all general sessions, workshops, competitive events, voting caucuses, and voting sessions. 
Deadlines to Remember – A sheet(s) giving all deadlines and mailing and/or e-mailing instructions is included in this packet.  Use this sheet to double-check before submitting all necessary forms, applications, etc.  More details about workshops, shuttle routes, etc. will be posted closer to the conference.  These will be posted to the web site, www.arfbla.org, and on the VoEdBus listserve.
I look forward to working with all of you to make the FBLA State Leadership Conference a successful, positive experience for you and your students.  Your state officers, their advisers, and the district coordinators have been working since December planning an outstanding conference.
FBLA-PBL Foundation – The FBLA-PBL Foundation will continue to donate money to Arkansas FBLA national competitors as it has in past years.  The total amount of money will be divided equally between all students who competed at nationals.  
	Included in this Packet 


Agreement Form
Conference Registration Form
Deadlines Sheet(s)
Every Little Bottom Reporting Form

        (due March 25)

Housing Information
Housing Request Form
March of Dimes Activities Report Guidelines
March of Dimes Financial Form
Medical Authorization Form

      (do not submit this form)
MOD WonderWalk Registration Form
Officer Candidate Information
Online Registration Instructions
Permission Slip w/Conduct Rules
Reports/Projects Checklist
Skills Test Request
Special Needs Form
State Officer Application
State Voting Delegate Form
Statement of Assurance
Talent Show Entry Form
Tentative Schedule
Written Reports Entry Form

MUST BE SUBMITTED DURING REGISTRATION ON THE FIRST DAY OF THE SLC

AGREEMENT FORM

“I have read the conditions of attendance or participation at the FBLA State Leadership Conference, understand them, and agree to refrain from any infraction of these rules and conditions.  I understand an infraction of the conduct rules may result in the forfeiture of all individual rights and privileges.  I further understand that serious infractions could result in my being sent home at my own expense.  I further agree to attend all the meetings of the conference (workshops and general sessions).”

Delegates Signatures (attach additional sheets if necessary):
_____________________________

___________________________________

_____________________________

___________________________________
_____________________________

___________________________________
_____________________________

___________________________________
_____________________________

___________________________________
_____________________________

___________________________________

_____________________________

___________________________________

_____________________________

___________________________________

Approved by:
Signature of School Superintendent or Principal

Signature of FBLA Chapter Adviser

Name of Local Chapter

[image: image4.jpg]



Conference Registration Instructions
Register conference attendees and competitors at the following web site:

www.registermychapter.com/fbla/ar/main.asp
COMPETITIVE EVENT ONLINE REGISTRATION CODES
	CODE
	EVENT
	
	CODE
	EVENT

	ACI
	Accounting I
	
	HCA
	Healthcare Administration

	ACII
	Accounting II
	
	HELP
	Help Desk

	BFS
	Banking and Financial Systems
	
	HOSP
	Hospitality Management

	BCAL
	Business Calculations
	
	IMP
	Impromptu Speaking

	BCOM
	Business Communication
	
	IB
	Intro to Business

	BETHIC
	Business Ethics
	
	IBCOM
	Intro to Business Communication

	BFP
	Business Financial Plan
	
	IPP
	Intro to Parliamentary Procedure

	BLAW
	Business Law
	
	ITECHC
	Intro to Technology Concepts

	BMATH
	Business Math
	
	JI
	Job Interview

	BPLAN
	Business Plan
	
	MDM
	Management Decision Making

	BPRES
	Business Presentation
	
	MIS
	Management Information Systems

	BPRO
	Business Procedures
	
	MKT
	Marketing

	CA
	Computer Applications
	
	NETD
	Network Design

	CLIENT
	Client Service
	
	NETC
	Networking Concepts

	CGSP
	Computer Game & Simulation Programming


	
	PFIN
	Personal Finance

	CPS
	Computer Problem Solving
	
	PP
	Parliamentary Procedure

	CYBER
	Cyber Security
	
	PSI
	Public Speaking I

	DATA
	Database Design & Applications
	
	PSII
	Public Speaking II

	DTPROG
	Desktop Application Programming
	
	SPORTS
	Sports Management

	DTP
	Desktop Publishing
	
	SS
	Spreadsheet Applications

	DDP
	Digital Design and Promotion
	
	TAL
	Talent Show

	DVP
	Digital Video Production
	
	TECHC
	Technology Concepts

	EBUS
	E-Business
	
	WEB
	Web Site Design

	ECON
	Economics
	
	WW
	Who’s Who

	ECP
	Electronic Career Portfolio
	
	WPI
	Word Processing I

	EBI
	Emerging Business Issues
	
	WPII
	Word Processing II

	ENTRE
	Entrepreneurship
	
	NOCOMP
	Non Competing Attendee

	FBLA
	FBLA Principles & Procedures
	
	
	

	FBL
	Future Business Leader
	
	
	

	GBUS
	Global Business
	
	
	


REGISTRATION FOR ARKANSAS FBLA STATE LEADERSHIP CONFERENCE

SCHOOL:      





School Phone #:      
Adviser’s Name:      





Home Phone #:      
Adviser’s E-Mail Address:      
PLEASE COMPLETE SUMMARY TOTALS AT BOTTOM OF THIS FORM

	NAME
	MEMBER
	ADVISER
	STATE OFFICER
	CHAPERONE
	GUEST
	BUS DRIVER**

	1.        
	     
	     
	     
	     
	     
	     

	2.        
	     
	     
	     
	     
	     
	     

	3.        
	     
	     
	     
	     
	     
	     

	4.        
	     
	     
	     
	     
	     
	     

	5.        
	     
	     
	     
	     
	     
	     

	6.        
	     
	     
	     
	     
	     
	     

	7.        
	     
	     
	     
	     
	     
	     

	8.        
	     
	     
	     
	     
	     
	     

	9.        
	     
	     
	     
	     
	     
	     

	10.      
	     
	     
	     
	     
	     
	     

	11.      
	     
	     
	     
	     
	     
	     

	12.      
	     
	     
	     
	     
	     
	     

	13.      
	     
	     
	     
	     
	     
	     

	14.      
	     
	     
	     
	     
	     
	     

	15.      
	     
	     
	     
	     
	     
	     

	16.      
	     
	     
	     
	     
	     
	     

	17.      
	     
	     
	     
	     
	     
	     

	18.      
	     
	     
	     
	     
	     
	     

	19.      
	     
	     
	     
	     
	     
	     

	20.      
	     
	     
	     
	     
	     
	     

	21.      
	     
	     
	     
	     
	     
	     

	22.      
	     
	     
	     
	     
	     
	     

	23.      
	     
	     
	     
	     
	     
	     

	24.      
	     
	     
	     
	     
	     
	     

	25.      
	     
	     
	     
	     
	     
	     


Make all checks or money orders payable to Arkansas FBLA.

	
	Early Bird
	Regular
	
	Quantity
	
	Total

	Members
	$35.00
	$45.00
	X
	     
	=
	     

	Advisers/Chaperones
	$35.00
	$45.00
	X
	     
	=
	     

	Guests
	$35.00
	$45.00
	X
	     
	=
	     

	Bus Driver**
	$00.00
	$00.00
	X
	     
	=
	     

	State Officers
	$00.00
	$00.00
	X
	     
	=
	     

	TOTAL
	
	     


**Not attending any sessions
MAIL TO: 
Arkansas FBLA







Conference Registration


E-mail a copy to FBLA State Adviser 
c/o Little Rock Convention Bureau

latrenda.jackson@arkansas.gov or P. O. Box 207




marinell.coleman@arkansas.gov
Little Rock, AR  72201


FBLA STATE LEADERSHIP CONFERENCE
April 2-3, 2012
Deadlines to Remember
All Deadlines are a RECEIVED in Office Deadline
	DATE
	
	ITEM AND INSTRUCTIONS

	Feb. 10
	
	Skills tests request to state office  

	Feb. 6 - 24
	
	Registration window open

	Feb. 20 – Mar. 2
	
	Skills tests administered

	Feb. 24
	
	American Enterprise Project written report with entry form attached

	Feb. 24
	
	Business Financial Plan with entry form attached

	Feb. 24
	
	Business Plan with entry form attached

	Feb. 24
	
	Business Person of the Year Nomination Form

	Feb. 24
	
	Community Service written report with entry form attached

	Feb. 24
	
	Computer Game & Simulation Programming with program and Statement of Assurance attached

	Feb. 24
	
	Desktop Application Programming with program and Statement of Assurance attached

	Feb. 24
	
	Digital Design & Promotion DVDs with Statement of Assurance attached

	Feb. 24
	
	Digital Video Production DVDs with Statement of Assurance attached

	Feb. 24
	
	E-Business with Statement of Assurance

	Feb. 24
	
	Electronic Career Portfolio with Statement of Assurance

	Feb. 24
	
	Future Business Leader materials 

	Feb. 24
	
	Gold Seal Award documentation

	Feb. 24
	
	Heather Stocks Scholarship materials 

	Feb. 24
	
	Hettie Lou Martin Scholarship materials 

	Feb. 24
	
	Housing Form to Housing Bureau

	Feb. 24
	
	Job Interview materials 

	Feb. 24
	
	Largest Recruitment of Professional Members form

	Feb. 24
	
	Local Adviser Service Award form

	Feb. 24
	
	Local Chapter Annual Business Report with entry form attached

	Feb. 24
	
	Local Chapter Membership – Market Share form

	Feb. 24
	
	Local Recruitment of Chapters form (Must recruit at least two chapters)

	Feb. 24
	
	March of Dimes Activities Report

	Feb. 24
	
	March of Dimes Financial entry form

	Feb. 24
	
	Mildred Brading/Mary Alice Elam Scholarship materials 

	Feb. 24
	
	National Officer Candidate Application and Information sheet (if applicable) (Information sheet –State Handbook; Applications – national web page)

	Feb. 24
	
	Outstanding Local Adviser Résumé

	Feb. 24
	
	Partnership with Business Project with entry form attached

	Feb. 24
	
	Special Needs Form

	Feb. 24
	
	State Officer Application

	Feb. 24
	
	Talent Show entry (if applicable). Send or e-mail to Frances Bullard (francesb@mvdistrict.k12.ar.us)

	Feb. 24
	
	Web Site Design with Statement of Assurance

	Feb. 24
	
	Who’s Who in FBLA materials 

	Mar. 2
	
	Conference registration form to the convention center  

	Mar. 2
	
	Deadline for receipt of skills tests in state office

	Mar. 16
	
	Deadline for submission of articles for spring newsletter

	March 25
	
	Deadline to submit Every Little Bottom Report Form

	April 2
	
	School folder with students’ permission slips and school agreement form must be turned in during registration

	April 2
	
	Turn in chapter MOD WonderWalk form and money during registration

	
	
	


ADVANCE \d2
ADVANCE \d12UNLESS INDICATED OTHERWISE, ALL ITEMS SHOULD BE SENT TO
FBLA State Adviser

#3 Capitol Mall, Rm. 502
Little Rock, AR  72201
Fax 501-682-1268
Other addresses are on the forms.

HOUSING INFORMATION


2012 FBLA STATE LEADERSHIP CONFERENCE
Hotel arrangements have been made through the Housing Bureau of the Little Rock Convention Center.  All requests for housing must be typed on the attached housing form and must be sent to the Housing Bureau.  Phone requests will not be accepted.  Housing is on a first-come, first-served basis; therefore, early mailing increases your chances of receiving your choice.  Priority housing requests are given to current state officer and district coordinator schools ONLY. 

A $75 per room credit card deposit must accompany your request for housing.  The Housing Bureau will forward the deposit to your assigned hotel.  Housing forms without the deposit will not be processed.  Faxed requests without credit card information will not be processed.
Rooms have been blocked for FBLA in the five hotels listed below.  When listing your preferences, be sure to list three choices.  In making your selections, remember that not everyone can stay in the DoubleTree. 
The hotels have emphasized that all checkout times will be strictly enforced.  If you need to keep a room or two on Saturday for late checkout, then you must contact the hotel after you receive your assigned hotel information.  You will also need to pay an additional day for those rooms you keep.

The hotels being used for SLC are

DoubleTree Hotel–Adjacent to Robinson Convention Center

Peabody Hotel–Adjacent to Statehouse Convention Center

Holiday Inn Presidential Center, 600 Interstate 30 at 6th Street

La Quinta–Sixth and Broadway


Wyndham, North Little Rock

Shuttle service will be provided from the Wynham, La Quinta, and Holiday Inn Presidential Center.

ADVISERS:  PLEASE LIST YOUR E-MAIL ADDRESS ON THE HOUSING FORM.  The Convention Center will notify you of your hotel assignment by e-mail.  Once you receive your hotel assignment, you may contact the hotel for a confirmation number, etc.
Please Note: chapters must stay at designated SLC conference hotels. There are many reasons why this is required: cost of meeting space, room setup charges, and penalties for not filling all rooms contracted. In addition, chapters benefit by staying in a designated NLC conference hotel through networking opportunities and negotiated services (e.g., discounted or complimentary Internet, discounted parking, discounted meals, etc.).


2012 FBLA STATE LEADERSHIP CONFERENCE


HOTELS AND RATES

(Rates do not reflect the applicable taxes)

	
HOTELS
	
1 Bed


1 Person
	
1 Bed


2 People
	
2 Beds


3 People
	
2 Beds


4 People
	

	DoubleTree Hotel
	$122.00
	$122.00
	$132.00
	$142.00
	

	Peabody Hotel
	$140.00
	$140.00
	$150.00
	$160.00
	

	Holiday Inn Presidential
	$106.00
	$106.00
	$106.00
	$106.00
	

	Wyndham, North Little Rock
	$84.00
	$84.00
	$84.00
	$84.00
	

	La Quinta
	$79.00
	$79.00
	$79.00
	$79.00
	


Quoted prices do not include applicable taxes and fees, those costs do vary at the different hotels.
* Wyndham, North Little Rock will have their own bus parking available.
HOTEL RESERVATION FORM

MUST BE SENT TO THE HOUSING BUREAU 

REQUEST FOR ROOM RESERVATIONS
Complete Form and Return to 
FBLA STATE LEADERSHIP CONFERENCE
FBLA
Little Rock, Arkansas
c/o Little Rock Convention Bureau


P. O. Box 207


Little Rock, AR 72203 – 0207

PLEASE TYPE
FAX: (501) 376-4143


E-MAIL: housing@littlerock.com

	Mail Confirmation to:      
	School:      

	Mailing Address:      

	School Phone:      
	Home Phone:      

	Adviser E-Mail Address:      


A per room deposit is required on all rooms. This must be made by major credit card.  You can then bring a school check to pay onsite at the hotel during the conference, and the credit card will not be charged.  Once hotels are assigned, all communication about housing should be done through the hotel.  DO NOT SEND ANY HOUSING MONEY TO THE HOUSING BUREAU.
	 FORMCHECKBOX 
 MasterCard
	 FORMCHECKBOX 
 Visa
	 FORMCHECKBOX 
 American 

     Express
	 FORMCHECKBOX 
 Discover
	 FORMCHECKBOX 
 Diners Club

	Account Number:      
	Expiration Date:      


	ARRIVAL DATE:      
	DEPARTURE DATE:      

	NUMBER OF ROOMS NEEDED:

	      one bed;

          one person
	      one bed;
           two people
	      two beds;

           three people
	      two beds; 

           four people
	      Suite (applies to

           Comfort Inn)

	HOTEL CHOICES
	1.      
	2.      
	3.      


List all delegates in each room: (Attach an additional sheet if necessary)
	Room 1:      
	Room 2:      
	Room 3:      

	     
	     
	     

	     
	     
	     

	     
	     
	     

	
	
	

	Room 4:      
	Room 5:      
	Room 6:      

	     
	     
	     

	     
	     
	     

	     
	     
	     

	
	
	

	Room 7:      
	Room 8:      
	Room 9:      

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


IMPORTANT INFORMATION

Rooms in Little Rock are subject to applicable taxes check with each hotel since rates vary.
Check in time varies from 2:00 p.m. to 3:00 p.m.  Check out time varies from 11:00 a.m. to noon.
Acknowledgments will come from the Housing Bureau.  For confirmation, contact your assigned hotel.

Housing Bureau hours are 9:00 a.m. to 4:30 p.m. Monday through Friday

HOTEL CHOICES:
DoubleTree

Peabody

Holiday Inn Presidential Center




Wyndham

La Quinta
PLEASE NOTE:  PAYMENT MUST ACCOMPANY THIS FORM.  YOU MUST USE A CREDIT CARD.  THE FORM WILL NOT BE PROCESSED UNTIL THE $75 PER ROOM DEPOSIT IS SENT.

MARCH OF DIMES – ACTIVITY REPORT
GUIDELINES

Recognizing the importance of quality reports in all phases of business, this event is designed to provide the learning experience of preparing a business report while also encouraging FBLA members to participate in March of Dimes activities.

ELIGIBILITY

All local chapters are eligible.
REGULATIONS
· A written report of the project must be mailed to the state adviser by the deadline given in the State Leadership Conference Packet.
· The report must be in printed form and must not exceed 2,000 words.

· Copies of news clippings, letters from recipient groups, and other documents attesting to the results of the project should be included in the report.

· Only state-level recognition will be available for this project.

FORMAT
The format of the report should be similar to that of an annual business report.  Each educational, public service, or fundraising activity of the chapter should be compiled into one activity report.

JUDGING
Reports will be reviewed by a screening committee, and an awards committee will select the top three reports.

STATE AWARDS
Recognition will be presented in the form of plaques and/or certificates by the state March of Dimes office.
MARCH OF DIMES ACTIVITY REPORT
Rating Sheet
Points given may range between zero and maximum number indicated.
Novelty and imagination shown in the development


and execution of all March of Dimes activities 


__________
10

Proportion of chapter members engaged in these


activities






__________
10

Number of projects implemented and the content of 

each with respect to its nature




__________
10

Impact of these activities on the public or individual 


groups in the community which benefited


__________
15

Scope and intensity of the activities




__________
20

Educational content of the activities




__________
25

Quality of the written report





__________
10







TOTAL


__________
100
SCHOOL______________________________________________________________

CITY__________________________________________________________________

JUDGE’S SIGNATURE___________________________________________________

JUDGE’S COMMENTS:
MARCH OF DIMES FINANCIAL REPORT

	CHAPTER NAME:      

	ADVISER:      

	School Phone #:      
	County:      

	MOD Representative:      


	Date of

Activity
	Type of Activity
	Amount

Contributed
	Total

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	
	TOTAL AMOUNT RAISED
	     

	
	Number of Chapter Members
	     

	
	Amount raised on a Per Capita Basis**
	     


**NOTE: This event will be judged on a per capita basis.

JOIN THE ARKANSAS FBLA WONDERWALK
[image: image5.jpg]march@of dimes

teamyouth’



STATE LEADERSHIP CONFERENCE APRIL 3, 2012
Here’s what you do:

ADVANCE \d161
Solicit contributions from your local community for the walk.
ADVANCE \d162.
List all participating students and advisers from your chapter on the WonderWalk Registration form and indicate amount raised by each student and adviser.
ADVANCE \d163.
Total your form, verify totals with money collected, and submit one check for the total amount for your chapter.
ADVANCE \d164.
Turn in completed form and check during conference registration 

ADVANCE \d165.
Assemble in front of the DoubleTree Hotel at 8:30 a.m. on Tuesday, for the walk!

Incentives:


Participants raising $20 will receive a March of Dimes T-shirt 


Participants raising $100 will receive the March of Dimes March for Babies T-shirt

Procedure:

Walk will go from the DoubleTree Hotel to the Clinton Library. Participants arriving at the Clinton Library will receive a March of Dimes ribbon as proof of their participation. 
The chapter and district raising the largest amount of money will receive a plaque at the Tuesday afternoon general session. 
Show your chapter and district pride by participating in this great activity. Think of the publicity for your school, district, and our state FBLA organization! The money turned in at the FBLA Conference will be credited to your individual school and division of your state.
The largest benefit – The money raised helps in the fight against birth defects!

MARCH OF DIMES WONDERWALK
FBLA State Leadership Conference—Little Rock

Please complete the form, total the amount raised, and make one check payable to the March of Dimes for the entire amount.  Submit this form and check during conference registration.
	SCHOOL:       
	FBLA District:      

	ADVISER:       
	SCHOOL PHONE:       

	E – MAIL ADDRESS:      

	
	

	NAME
	AMOUNT RAISED

	  1.      
	     

	  2.      
	     

	  3.       
	     

	  4.      
	     

	  5.      
	     

	  6.      
	     

	  7.      
	     

	  8.      
	     

	  9.      
	     

	10.      
	     

	11.      
	     

	12.      
	     

	13.      
	     

	14.      
	     

	15.      
	     

	16.      
	     

	17.      
	     

	18.      
	     

	19.      
	     

	20.      
	     

	21.      
	     

	22.      
	     

	23.      
	     

	24.      
	     

	25.      
	     

	26.      
	     

	27.      
	     

	28.      
	     

	
TOTAL AMOUNT RAISED
	     


Attach an additional sheet, if necessary.

AUTHORIZATION TO TREAT A MINOR

The local adviser should have a completed medical authorization form for each student attending the conference.  These should be kept by the adviser to use in case of an emergency.

Authorization to Treat a Minor

I (we) the undersigned parent, parents, or legal guardian of ______________________, a minor, do hereby authorize and consent to any x-ray examination, anesthetic, medical or surgical diagnosis and treatment rendered under the general or special supervision of any member of the medical staff or emergency room staff licensed under applicable law of any hospital holding a current license to operate under applicable law.  It is understood that this authorization is given to provide authority to render care which aforementioned physician in the exercise of his/her best judgment may deem advisable.  It is further understood that an effort shall be made to contact the undersigned prior to rendering treatment to patient; but that in an emergency situation, necessary treatment will not be withheld if the undersigned cannot be reached. 

List any restrictions: ____________________________________________________________________

This consent shall remain effective from _____________, 20___, until _____________, 20 ___.
Allergies to drugs or foods: ______________________________________________________
____________________________________________________________________________
Any special medications or pertinent information: _____________________________________
____________________________________________________________________________
Telephone numbers where parents (guardians) may be reached:

Father 
_______________________________
Mother____________________________
_____________________________________
__________________________________
Home 


Business 


Home 


Business

Family Physician (Name) ___________________________________________________

Address ______________________________________ Phone ____________________

Insurance Company _______________________________ Policy No._______________

   (attach copy of card)
_______________________________________________________________________

(Signature of father, mother, or legal guardian) 



(Date)

_______________________________________________________________________

Address: 



City 



State 

ZIP

School _________________________________________________________________

Adviser_________________________________________________________________

OFFICER INFORMATION AND VOTING PROCEDURES INFORMATION

The following state officers will be elected at the 2012 State Leadership Conference:  president, secretary, treasurer, and reporter.  Additionally, the state parliamentarian will be the eligible student scoring the highest on the Parliamentary Procedure test and filing an application. 
We encourage interested members to run for state office.  It is because of the dedication of our outstanding students serving as state officers that our association continues to grow and prosper.

Candidates for state office should carefully study the requirements and qualifications in the current FBLA State Handbook   Officer applications must be received in the state office according to the deadline sheet included in this packet.  In completing the officer application, pay particular attention to the list of required meetings listed on the application form.  These meetings are mandatory for state officers and their advisers.

Officer candidates will be allowed two (2) minutes during the opening session for their campaign speech.  Only candidates will speak.  No skits are allowed.
Out-of-Chapter Contact – State officer candidates may not
· Contact members from other chapters prior to the SLC

· Post the candidate’s intent to run for state office on web pages, including chapter web sites, on local and state message boards, My Space, Facebook, Twitter, other social media sources, as a phone app, or in e-mail messages

· Create a campaign web site
Officer Candidate Meeting – A meeting for all officer candidates, their campaign table managers, and their advisers will be held at 8:30 a.m. on Monday in Salon D of the DoubleTree.  No campaign material may be distributed before this meeting.  Officer candidates should bring examples of each type of campaign literature, favors, etc., that they plan to use in their campaign booths.  These materials must be screened at this meeting.

Campaign Booths – Booths will be located in the Robinson Exhibition Hall of the Statehouse Convention Center.  Each officer candidate will have one table and two chairs.  Campaign tables will be set-up and open after the 8:30 a.m. meeting and will close at 2:00 p.m.  Officer candidates are responsible for cleaning up their campaign tables and the surrounding area at the end of the day.  Candidates may not use electricity in their booths.  Any electronic devices used in the campaign must be battery-powered.

Election of Officers – Voting will be immediately after the opening general session – approximately 8:30 p.m. in Salon D in the DoubleTree.  Voting will be by Scantron ballot.  Results of the election will be announced at the closing session.  NOTE:  All local chapters have two voting delegates each.

Runoff Elections – In the event of a runoff, voting will be by Scantron ballot that same evening, immediately following the initial ballot count.
Campaign Regulations – There are several regulations candidates should be aware of before planning their campaigns:

1.
Officer candidates and two assistants will be allowed to enter the campaign area immediately following the briefing to set-up their campaign tables.  Campaigning will open at 10:00 a.m.  No campaign literature may be distributed before 10:00 a.m.
2.
Signs, stickers, etc. may not be attached to any walls or glass in the convention center or hotels.

3.
Banners may not be hung from the walls or on any railings in the convention center or hotels.  You may hang a banner from your table in the campaign booth.

4.
Campaign material may not be distributed during the general session.  Officer candidate schools may display signs, but nothing can be distributed, put in the seats, or thrown through the air into the audience.

5. Candidates should not distribute matches or any sharp objects as campaign favors.  (Example: key rings that have a small pocket knife attached.)
6. Candidates may not spend or have received donated materials (at “wholesale” value) and/or money totaling more than $300 in the campaign for state office.  Substantiated documentation for donations and receipts for all campaign materials must be itemized and available at pre-screening.  Failure to submit these materials will result in a candidate disqualification.

Conduct Rules and Regulations

State Leadership Conference

ADVANCE \d12Chapter advisers should explain student regulations and reasons for them to all FBLA members attending the conference before students sign their agreement forms.  Students must understand that infractions of the rules of conduct could result in the forfeiture of all individual rights and privileges.

1. Advisers are responsible for the conduct of their students who attend.

2. Advisers should be available at any time for handling disturbances and accepting responsibility for checking student activities.

3. The FBLA Board of Directors or state adviser will decide extreme situations.

4. The dress code of the national FBLA will be adhered to during this conference.

5. No FBLA member shall leave the hotel or convention center unless permission has been received from the adviser.  Members must keep their advisers informed of their activities and whereabouts at all times.  Students must stay in groups of four or more outside the hotel and convention center and have an adviser with them.  Students are not allowed to leave these areas after dark unless accompanied by an adviser.  All delegates must adhere to the conference curfew.  After curfew, no one is allowed to leave their rooms before 7:00 a.m. the next morning unless prior authorization is given by their adviser.
6. There shall be no defacing of public property.  The individual or chapter responsible must pay any damage to property or furnishings in the hotel rooms, lobby, or meeting rooms.  Do not remove any hotel property from the premises.

7. Members shall possess no alcoholic beverages or narcotics in any form at any time under any circumstances.

8. Members of the opposite sex are not allowed in the same hotel room unless chaperoned by an adviser.

9. Members and adviser shall attend all general sessions, workshops, and other activities of the conference.

PERMISSION SLIP
A signed permission slip for each student attending SLC must be submitted with the Agreement Form at Conference Registration.

Student’s Name _________________________________________ Date____________________
Student Cell Number____________________________________________

This is to state that my son/daughter named above has permission to attend the FBLA State Leadership Conference, relieving the individual advisers, school, and Department of Career Education of any responsibility which does not come under the term “reasonable,” and further agree that state and chapter advisers shall have the authority to control and enforce the above-listed rules and regulations which have been deemed advisable and reasonable for all students attending the conference.  I also understand that serious infractions may result in my son or daughter being sent home at my expense.
By attending and/or participating in the Arkansas FBLA State Leadership Conference, I constitute agreement with and hereby grant permission to Arkansas and national FBLA, media affiliates, and their designees, to utilize without compensation your image, likeness and/or voice in any photographic, live, or recorded video or audio display or other transmission or reproduction of the State Leadership Conference or in any excerpt thereof.

(Parent or Guardian Signature)


Home Phone


Business Phone
School____________________________________________________________________________

Adviser____________________________________________________________________________

FBLA-PBL REPORTS/PROJECTS CHECKLIST
American Enterprise Project
Business Financial Plan
Business Plan
Community Service Project
Local Chapter Annual Business Report
Partnership With Business Report
State Chapter Annual Business Report
Please make sure you can answer "yes" to all the questions. Judges will deduct five (5) points each for not adhering to Report Guidelines (maximum of twenty [20] points):  ∆cover incorrect  ∆missing table of contents & page numbers  ∆binding incorrect  ∆over thirty (30) pages, pasted items  ∆no page numbers in report  ∆two (2) copies of report not received  ∆report format does not follow rating sheet.
	Report Cover
	Yes
	No

	Front report cover contains the following information: 

Name of State

Name of School

Name of Report

Date (2009– 2010)
	
	

	Front and back covers are of a weight such as cover stock, index stock, or card stock.
	
	

	Cover is not laminated nor has a plastic sheet overlay.
	
	

	Report is bound (no two- or three- ring binders or plastic binders allowed).
	
	

	Front and back covers should not exceed 9 ½" x 12".
	
	

	Labels or decals are not attached to the cover. 
	
	

	
	
	

	Report Contents
	Yes
	No

	The report follows the same sequence as found on the rating sheet in the Chapter Management Handbook.
	
	

	Report contains a Table of Contents with page numbers.
	
	

	Report has 30 pages or less (excluding front and back covers).  Page count includes information on each side of a page, the table of contents, dividers, and appendices.  NOTE:  Business Financial Plan is limited to 15 pages.
	
	

	Pages must be standard 8 ½" x 11."
	
	

	Pages are not laminated or bound in sheet protectors.
	
	

	Reports are single- or double-spaced.
	
	

	Pages have no items attached or pasted.
	
	

	The report does not contain loose or bulky exhibit or scrapbook-type items.
	
	


	State
	


	School
	

	
	

	Event
	


SPECIAL NEEDS FORM

State Leadership Conference

If you have a student that requires special needs at the FBLA State Leadership Conference, please state the need(s) below and return this form to the state adviser by the deadline.
	SCHOOL:      

	ADVISER:      

	NAME OF STUDENT:      

	Please describe the special accommodations that are required:      




STATE OFFICER APPLICATION

Arkansas FBLA
MUST BE RECEIVED BY DEADLINE AS STATED IN THE CONFERENCE PACKET

For further information regarding qualifications and responsibilities, please study the FBLA State Handbook.

	NAME:      
	OFFICE SOUGHT:      

	SCHOOL:      
	CHAPTER #:      

	PARENTS/GUARDIANS:      

	HOME ADDRESS:      

	Home Phone #:      
	School Phone #:      

	Candidate’s E-Mail:      

	FBLA Offices Held:      

	Present Class (grade) in School:      

	Statement of Qualifications: (Extra-curricular activities, part-time jobs, honors received, business subjects completed or enrolled in this year, etc.)  Attach a separate sheet if necessary.



As a candidate for this office, I have read the duties of this office (found in the state handbook) and the guidelines for office in this packet.  I understand that I am required to attend the activities listed on the second page of this application, and I will complete my duties as directed by the state adviser.  If I do not, I understand that I will be asked to resign immediately.






________________________________________________








(Signature of Candidate)

PARENTAL CONSENT:
As parents of this officer applicant, I will see that he/she attends ALL the required meetings as follows:

1. ALL EXECUTIVE COUNCIL MEETINGS (May/June and December)

2. State Officer Training – June 10-12, 2012, Lake Point Conference Center, Russellville
3. *National Leadership Conference – June 27-July 2, 2012, San Antonio, TX
4. *National Fall Leadership Conference – November, TBA
5. District Fall Leadership Conference

6. District Spring Leadership Conference

7. State Leadership Conference – April 8-9, 2013, Little Rock

8. State Career and Technical Student Organization (CTSO) Day – Little Rock – TBA

*Must travel with the state group on these trips
If your child is elected and is not in attendance during the FULL time of the above-required activities, he/she will be asked to resign.  The FBLA State Executive Council and Board of Directors made this decision in hopes that the newly-elected officer will get the complete benefit of being a leader in our organization and will be trained to become an outstanding leader.







_______________________________







      (Signature of Parent/Guardian)


	Adviser’s Name:      

	Adviser’s Home Address:      

	Home Phone #:      
	School Phone #:      

	E-Mail Address:      


As adviser, I ACCEPT the responsibility of traveling with this student to all meetings and conferences at the district, state, and national levels that would be required if my student is elected.







________________________________








(Signature of Adviser)

The administration of this school supports the student candidate and chapter adviser.  It is understood that if the student is elected, there will be a certain amount of travel required by both the student and the adviser; and the two will be allowed to participate in the above-listed FBLA activities.







_________________________________








(Signature of Administrator)

NOTE:  Attach letters of recommendation from advisers and school officials stating credentials and qualifications of candidate and evidence of support by school and chapter.

STATE VOTING DELEGATE REGISTRATION FORM

FBLA State Leadership Conference
Voting delegates must be listed here (two per chapter) and then present photo I.D. and sign-in during conference registration. 

	SCHOOL:      



	NAME
	SIGNATURE



	1.      

	

	2.      

	


Voting delegates will sign in column two when they register at the state conference.

TALENT SHOW ENTRY FORM

(Only those schools that placed in the top two at their district conferences)

	School:      
	FBLA District:      

	Name of Student(s):      

	Type of Act:      

	Name of Song (if applicable):      

	Brief introduction to be used by announcer:      


Advisers, please be sure to review the act before state conference and make sure it is appropriate.

Send to

Frances Bullard (francesb@mvdistrict.k12.ar.us)
Mountain View High School

210 High School Drive
Mountain View, AR  72560
 SEQ CHAPTER \h \r 1WRITTEN REPORTS ENTRY FORM

FBLA STATE LEADERSHIP CONFERENCE

Use a separate sheet for each written report.  Indicate the report this entry form is for by checking next to the report name below.
	1. American Enterprise
	 FORMCHECKBOX 

	2. Business Plan
	 FORMCHECKBOX 


	3. Community Service
	 FORMCHECKBOX 

	4. Local Chapter Report (no orals)
	 FORMCHECKBOX 


	5. Partnership with Business
	 FORMCHECKBOX 

	6. Business Financial Plan
	 FORMCHECKBOX 



	SCHOOL:      
	School Phone #:      

	Adviser:      
	Home Phone #:      


	List students responsible for the project (maximum of three – will also give oral presentation, if held)

	STUDENT NAME


	GRADE IN SCHOOL



	1.      
	     

	2.      
	     

	3.      

	     



THIS FORM MUST BE ATTACHED TO THE FRONT OF EACH WRITTEN REPORT.
[image: image1.png]P
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      Statement of Assurance
________________________________________________________________________________Event Entry Form
This form must be completed and sent for the following events:

Check one:
 FORMCHECKBOX 
 Computer Game & Simulation Programming
 FORMCHECKBOX 
 E-business (FBLA)

 FORMCHECKBOX 
 Desktop Application Programming (FBLA)

 FORMCHECKBOX 
 Electronic Career Portfolio (FBLA)

 FORMCHECKBOX 
 Digital Design and Promotion (FBLA)
 FORMCHECKBOX 
 Digital Video Production



 FORMCHECKBOX 
 Web Site Design
Provide the URL for E-business, Electronic Career Portfolio, and Web Site Design.  These events will be judged online.  Make sure the URL link is valid through the National Leadership Conference.

	State: 
	     
	Check One:     FORMCHECKBOX 
 FBLA   FORMCHECKBOX 
 PBL

	School:
	     

	Web site URL Address: (where appropriate)
	     

	Member(s) Name:
	     

	
	     

	
	     


Local Chapter Contact

	Name:
	     

	Daytime/Cell Number:
	     

	Mailing Address:
	     

	
	     

	Home E-mail:
	     


I/We, the undersigned, attest that the design, creation, and implementation of the event are the original work of the above chapter member(s). I/we agree that this event may be linked, promoted, and used in any way by the national FBLA-PBL, Inc. for purposes of promoting the association. (Typed name is accepted for signature.)

	Name of Team Member

     
	
	Adviser’s Name

     

	Name of Team Member

     
	
	Name of Team Member

     


Complete this Document Section For All Appropriate Events:

	Software Used:
	     

	Source of Information:
	     

	Copyright Notations
	     

	Instructions for Running Project:
	     

	Template(s) Used (source)
	     


 FBLA STATE LEADERSHIP CONFERENCE

REQUEST FOR SCHOOL-SITE TESTS

This form must be e-mailed or mailed by the deadline to
E-mail to: latrenda.jackson@arkansas.gov or Marinell.coleman@arkansas.gov
Due to the number of requests received in this office we are unable to confirm receipt individually to every school.  If you would like confirmation, please place a read receipt on your e-mail request or request a signed receipt from the United States Postal Service.

	School:      
	Chapter #:      
	FBLA District #:      

	Contact Adviser:      

	Adviser’s E-Mail:      

	School Phone:      




Home Phone:      

	Name of Test Administrator:      

	Administrator’s Title:      

	Complete School Mailing Address (Please include city and ZIP):      

	Administrator’s Phone #:      
	Administrator’s E-Mail:      

	NOTE: Advisers are not to see or handle these tests. Requested tests will be mailed to the test administrator at the school address. Test administrator must be a school employee and not a business teacher. Please confirm that the test administrator receives the tests. Make arrangements with the test administrator for testing to take place between the dates stated in the packet.  All testing materials must be RECEIVED in the state office by the stated deadlines. 

	TESTS REQUESTED
	CONTESTANT’S NAME(S)

	Accounting II 
	     

	Banking and Financial Systems – Test  
	1.      
2.      
3.      
     
2.

3.

	Computer Applications 
	     

	Database Design & Applications 
	     

	Desktop Publishing 
	1.      
2.      

	Entrepreneurship 
	1.     
2.      
3.      

	Future Business Leader 
	      

	Global Business 
	1.      
2.      
3.     

	Help Desk 
	1.     

	Management Decision Making 
	1.     
2.      
3.      

	Management Information Systems 
	1.      
2.      
3.     

	Marketing 
	1.     
2.      
3.     

	Network Design 
	1.      
2.      
3.     

	Parliamentary Procedure 
	1.      
2.      
3.      
4.      
5.     

	Spreadsheet Applications 
	     

	Word Processing I 
	     

	Word Processing II 
	     


EVERY LITTLE BOTTOM CAMPAIGN
FBLA State Leadership Conference—Little Rock

Please complete and total the number of diapers donated.  Submit this to state office by the required deadline.  There are two options for getting the diapers to the Diaper Depot in Little Rock:  (1) bring the diapers to the conference or (2) call the state adviser to obtain the contact information for the Rice Depot in your county.

I prefer that my chapter’s diapers stay in my county.         Yes__________
No___________

	SCHOOL:       
	FBLA District:      

	ADVISER:       
	SCHOOL PHONE:       

	E – MAIL ADDRESS:      

	COUNTY:      
	

	
	

	NAME
	DIAPERS DONATED

	  1.      
	     

	  2.      
	     

	  3.       
	     

	  4.      
	     

	  5.      
	     

	  6.      
	     

	  7.      
	     

	  8.      
	     

	  9.      
	     

	10.      
	     

	11.      
	     

	12.      
	     

	13.      
	     

	14.      
	     

	15.      
	     

	16.      
	     

	17.      
	     

	18.      
	     

	19.      
	     

	20.      
	     

	21.      
	     

	22.      
	     

	23.      
	     

	24.      
	     

	25.      
	     

	26.      
	     

	27.      
	     

	28.      
	     

	
TOTAL DIAPERS DONATED
	     


Attach an additional sheet, if necessary.
NOTE: Serious infractions of conduct rules could result in parents and/or school officials being notified and students being sent home at their own expense.
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